
WEE FRIENDS DAYCARE
3213 Wood Avenue

Burtonsville, MD 20866
 240/271-3447

www.weefriends.org

CONTRACT

Beginning on _____________ 20__, I agree to enroll my child ________________________ in Wee 
Friends Daycare.  Enrollment will end on __________________________.

I have received and read the Wee Friends Daycare Contract, the Wee Friends Daycare Policy Manual 
and The Parent's Guide to Regulate Child Care. A copy of all of these documents can be found on our 
website www.weefriends.org.  I agree to comply with the rules and responsibilities stated in them. I 
revoke all other contracts I made with Wee Friends Daycare and I agree to all of the terms and 
conditions stated in this revised agreement.
 
(1) DAILY ARRIVAL/DROP OFF TIME/APPROPRIATE DRESS

Your child's day begins at _____and ends at ______. I am requesting care on the following days 
of the week: 

Monday    Tuesday    Wednesday    Thursday     Friday 

Please do not bring your child early without first discussing it with us. If you are late picking up 
your child, late charges outlined in the ATTENDANCE, RATES & FEES section of the Wee 
Friends Daycare Policy Manual will apply.

Please have your child dressed and ready for play upon arrival. Please do not send your child 
barefoot. Even on hot days, shoes are needed for health and safety reasons.  Weather permitting, 
we may go outside every day.

(2) TRIAL PERIOD
The first fourteen days of care is a trial period.  During this time either you or Wee Friends may 
cancel child care services without notice. After the trial period, a two week notice must be given in 
writing by the terminating party. If you wish to end our services without the two week's notice, you 
may do so, but you must pay for the full two weeks in advance.  Unused time will be refunded.

(3) IMMEDIATE CANCELLATION
Notwithstanding anything in this Agreement, the Policy Manual, the Swim Waiver, or the 
Transportation Waiver to the contrary, in the event that Wee Friends Daycare believes that your 
child poses any threat or harm to the learning, safety, or health of any other child enrolled in Wee 
Friends Daycare, or your child continually disrupts the learning or other activities engaged in by 
Wee Friends Daycare, Wee Friends Daycare has the right to terminate this Agreement 
immediately by giving you written notice.  Unused time will not be refunded.
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Provider may immediately terminate care for the following or other reasons:

♦ Failure to complete required forms ♦ Serious illness of child or provider
♦ Lack of parental cooperation
♦ If a parent does not make scheduled payments

♦ Verbal or physical abuse of any person or property 
by parent, child, relative or friend

♦ False information given by parent
♦ Unruliness of a child
♦ Excessive crying from the child
♦ Child's inability/unwillingness to sleep during 

naptime

♦ Our inability to meet child's needs
♦ If a parent fails to abide by these policies, as out 

lined in this handbook

(4) ATTENDANCE, RATES AND FEES
Parents are encouraged to use only the hours scheduled in their signed contract. Any changes 
must be approved ahead of time by Wee Friends Daycare.

Registration Fee: 
Non-refundable $30.00 registration fee for the first child and $10.00 for any of your other children 
thereafter.

Full Time Rates for Daycare (Care Five Days Per Week):
The rate for children aged six and older, and potty trained, is $200 per week.  Children younger 
than six and potty-trained, is $250 per week. Children older than eighteen months and not yet 
potty-trained is $275 per week. The rate for children under eighteen months is $400 per week. 
Potty-trained means that the child does not need a diaper/pull-up (even during naptime) and can 
manage in the bathroom without assistance.

Part Time Rates for Daycare:
The charge for part-time care of the child is $50 per day for potty-trained children.  Charge for 
infants and those not yet potty-trained is $55 per day.

Before and After School Care (BASC): 
We will drop off (from the daycare) your child at a school that is within a four mile radius from Wee 
Friends Daycare (time permitting) and pick up your child from school to return to daycare, provide 
a snack, help with homework and supervise until 6:00pm for $150.00 per week.  This fee is 
charged throughout the school year--even on weeks with holidays and/or snow days. BASC care 
is limited to 4 hours per day: 7:30 am to 8:30 am and 3:00 pm to 6:00 pm.  In the event a parent 
requests additional care for their child (for snow-days, half day, etc.), we may accept the child if 
we have an opening; the rate for care on those days will be based on the Part Time fee schedule 
with a pro-rated credit of $30/day.  Parents must call us that day, prior to bringing their child to 
daycare to ensure that we are not above capacity.  Parents must drop off their child at daycare by 
8:15 am to ensure that we drop off at school on time.  The Wee Friends Daycare staff will try to 
ensure that the child is dropped off at school on time, but parents must agree that Wee Friends 
Daycare is not to be held responsible in the event child is late arriving at school.

Ten-Month Care Option: 
Parents who do not need daycare service during the summer months may have their spot held for 
their child for a set fee of 25% of normal tuition (see details in policy manual).

The daycare fee is subject to change. Provider will give at least 30 days written notice of any 
changes. The fee is non-refundable even if your child misses a day or more. Parent must pay for 
the entire week whether the child is here or not.  
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Parent is requesting: Full Time Care  Part Time Care  Before/After School Care 

Parents also agree to pay activity fees (such as swimming, field trips, etc.) as described in the 
Policy Manual.

(5)  PAYMENT AGREEMENT
Parent or Guardian(s) agrees to pay the sum of $ ________ every week for the care of their child. 

Payment for child care will be made in the following manner:  cash ____ check ___

By _______________________________.
(Name of the Person Who Will Pay)

The first payment is due the day this contract is ratified. Payment will be due on the Friday prior to 
the next week's care with no deductions for missed days. Please make payments promptly on 
Friday. 

Payment obligation is based on the hours you agree to use the child care, not the actual hours of 
attendance.  Payment is due if you have agreed to use certain blocks of time whether or not the 
child actually attends during those hours.

There will be a $10 per day late fee for any bill not paid on time.  A penalty fee of $35 will be 
assessed for any returned checks.  If more than one check is returned, your account will be 
placed on a cash only basis.
Please make all checks payable to: Wee Friends Daycare.

(6) FORMS
Children may be taken from the daycare provider's care only by the person signed below or 
persons indicated on the Emergency Contact Form.  If any other special circumstances arise 
where another individual will pick up your child, we ask that you please call and give verbal 
permission for the provider to release your child into that person's care.

All forms must be filled out completely and returned before your child enters care.  All forms are 
subject to renewal every few months (at Wee Friends Daycare's discretion) and must be kept up 
to date.  The parents agree to sign any revised contracts (or other documents) or cancel 
enrollment with two weeks notice to Wee Friends Daycare.

Required Forms:
• Signed copy of Wee Friends Daycare Contract
• Transportation Waiver (off-site activity permission slip)
• Swim Waiver (parents may opt out of the swim program)
• A Parent's Guide to Regulated Child Care
• Emergency Card 
• Health Inventory
• Lead Screening
• Copy of Current Immunization Record from the child's pediatrician (must be kept updated)
• Medication Order Form (indicating any prescribed or over the counter medications your 

child is taking)
• All About My Child Form

Page 3 of 6



(7) FIRST AID / SICK POLICY / MEDICAL
The parents agree to notify the provider of a child’s illness or suspected illness and to make 
alternate arrangements for care if the child shows any of the symptoms listed on the ILLNESS 
POLICY / HEALTH DEPARTMENT REGULATIONS subheading of the Wee Friends Daycare Policy 
Manual.

A doctor's note is required to administer any medication including over the counter medicines.  A 
doctor's note is required for any infant being requested by the parent to be placed on his/her 
stomach during naptime.  Compliant with SIDS education, we place all infants on their backs 
during naptime.

Scratches and scrapes will be treated with soap and water and a Band-Aid (if needed). You will 
be notified immediately if anything more serious arises. For major emergencies which require the 
services of an emergency medical team, 911 (emergency medical services) will be called. For 
minor emergencies, you will be notified and you will transport the child if medical treatment is 
needed. If circumstances warrant, and you cannot be reached, we will get in touch with your 
emergency contact.

(8)   DISCIPLINE
Your child will be disciplined in a manner appropriate to the situation. This discipline is not 
abusive and does NOT include corporal punishment. Usual discipline consists of talking 
[redirection] and cooling down periods in the thinking chair (time out). If needed, we will have a 
conference to discuss behavioral problems and ways to solve them.  However if such behavioral 
problems are not solved within a reasonable time, then Wee Friends Day Care reserves the right 
to apply Section 3 of this Agreement.  Acceptable behavior is encouraged by giving positive 
verbal rewards.

(9)  LUNCH AND SNACKS
Wee Friends Daycare will provide lunch for your child at a cost of $3.00 per day.  Alternatively, 
parents can provide a lunch for their child.  If you choose to pack a lunch for your child, please 
inform us if the lunch sent with the child needs to be refrigerated.  We will provide breakfast until 
8:30 am and a morning and afternoon snack for all children over one.  Parents must supply all 
food for children under the age of one.  Due to children with severe peanut allergies, nuts and 
peanut based foods (such as peanut butter) are not permitted.  Beverages are available all day.

(10)PERSONAL BELONGINGS / TOYS / CLOTHING
All of your child's clothing should be labeled with his/her name. Wee Friends Daycare is not 
responsible for lost articles. Children may bring their own security item or blanket to sleep with. 
Please do not send any toys from home with your child. We have many great toys that we are 
eager to share.  Please send your child with an extra change of clothes in case of an accident. 
Children should wear play clothes and dress according to the weather. If your child is dressed 
inappropriately he/she may miss out on some outdoor activities.  If you child requires a diaper, we 
ask that parents provide only disposable diapers and baby wipes.

(11) HOURS OF OPERATION / HOLIDAYS / VACATION CLOSINGS
We will be open for business Monday through Friday from 7:30 am 6:00 pm. Full-time care is not 
to exceed 10 1/2 hours a day. You must sign your child in and out everyday in the sign in log.

We will be closed on all Federal Holidays and:
Good Friday
Day after Thanksgiving
Day after Christmas
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Weekly fees include all sick days, holidays and vacation time - these are paid days. 
Refunds and credits will not be given for days when your child does not attend.  

Our daycare will close for two weeks each year for vacation.  One week paid, one week unpaid. 
Provider will give you at least 30 days notice prior to this scheduled closing.

Wee Friends Day Care shall also receive five (5) days of paid personal leave on a yearly basis.

Parents are requested to give two weeks advance notice of scheduled vacation or other leave. 

(12) AGREEMENT
I have read, understand and agree to comply with the terms and conditions set forth in this contract 
and information in the Wee Friends Policy Manual attachment. I will sign two copies of this contract. 
The first for my records and the second for Wee Friends Daycare.  This Agreement, the Policy 
Manual, Swim Waiver, and Transportation Waiver constitute the entire Agreement of the parties, and 
supercedes all prior agreements whether written or oral.  You understand that this Agreement is 
between you and Wee Friends Daycare.  This Agreement does not involve either the Peter Family 
LLC, or any other series of the Peter Family LLC.  You hereby agree to waive all claims, or causes of 
action that you may have against the Peter Family LLC, as well as any other series of the Peter 
Family LLC.   All recourse for any claims or cause of action that you may have arising out of this 
Agreement is limited to the assets of the Wee Friends Daycare series.

Additional fees may be assessed as per the policy manual.

Furthermore, it is agreed that neither Wee Friends Daycare, the Peter Family, LLC, any other series 
of the Peter Family LLC, or any employee or agents of Wee Friends Daycare shall be responsible for 
any sickness or injury of my child while in the Provider's care including transit.

Furthermore, I give my consent for my child to take part in field trips and/or excursions in the 
Provider’s vehicle(s).

Furthermore, Wee Friends Daycare reserves the right to amend this contract.  If Wee Friends amends 
this contract, we will give at least 30 days notice to parents.  Parents will have the option to accept the 
amendment(s) or cancel enrollment with two weeks notice to provider.

Furthermore, I agree to pay the stated fees and to abide by the rules and regulations as contained
in this contract.

Furthermore, I agree that in the case of an accident or injury to my child, emergency medical
care may be given immediately. I will not hold Wee Friends Daycare, the Peter Family LLC, any other 
series of the Peter Family LLC, or it's employees, officers or agents responsible for any medical bills 
accumulated from such accident or injury.

Furthermore, I confirm that I have given the Provider a medical insurance form with all accurate 
information as well as a release note for my child’s treatment in case of an emergency in which a 
doctor’s care or hospitalization is necessary.

Furthermore, all disputes, elevated to court, will be handled by a court in Montgomery County, 
Maryland.  The losing party agrees to pay the other party's reasonable attorney and court fees. 
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Furthermore, I confirm that I have read this contract and policy manual and I understand all the 
Policies as set forth. I agree to abide by each and every policy as stated. I further acknowledge that all 
guidelines in this handbook are fully understood.

Furthermore, I agree to give Wee Friends Daycare (at Wee Friend's sole discretion) the unilateral right 
to cancel this contract at any time, and for any reason.

Furthermore, I agree that I will hold Wee Friends Daycare, its agents and/or its employees harmless if 
Wee Friends (or Wee Friends management) exercise any of the terms or conditions stated in this 
Contract or the Policy Manual.

I further agree not to assign this Agreement without the express written consent of Wee Friends 
Daycare. 

Signed :
Provider ___________________________________ Date _______________ 

Mother ___________________________________ Date _______________

Address ___________________________________ Phone _______________ 

Email ___________________________________ Cell _______________

Father ___________________________________ Date _______________

Address ___________________________________ Phone _______________

Email ___________________________________ Cell _______________

*Please sign above and return to Wee Friends Daycare. Please keep a copy for your records.

Last Revised: November 16, 2011
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